
 

 

Full-time Fundraising & Communications Opportunity with Blind Beginnings 
 
This is an opportunity to enhance the impact of our established and growing charitable organization 
whose mission is to inspire children and youth who are blind or partially sighted, and their families. At 
Blind Beginnings, we provide diverse programs, experiences, counselling and peer support, and 
opportunities to support our children and youth in creating fulfilling lives.  We envision a world where 
seeing things differently inspires limitless possibilities. For more information about Blind Beginnings, 
visit us at www.blindbeginnings.ca   
 
 
Position Title:  Manager, Fundraising & Communications  
Term:  Permanent after 3-month probation (contingent on available funding) 
Salary Range:  $45,000 - $51,000 annually based on 35 hrs/week  
Location:  Metro Vancouver  
Note:   Must be willing to work some evenings and weekends 
Closing date:  December 22, 2017 
  
 
Summary of Responsibilities/Accountabilities 
 

Fundraising 

 Research and write new grant applications, working collaboratively with Executive Director and 

program Coordinator. 

 Manage individual donor management, including monthly giving while working to identify and 

support continued growth in this area. 

 Organize and manage BB’s annual Gala event; including recruiting sponsors, media, and 

overseeing promotions and ticket sales. 

 Provide sponsorship and fundraising support for other programs and events throughout the 

year. 

 

Communications 

 Responsible for managing the execution of the full range of BB’s communications platforms 

including editing and updating the website, social media, promotional materials and other 

medium as appropriate. 

 Manage and coordinate media responses in consultation with Executive Director. 

 Accountable for the creation and production of BB’s annual report. 

 Ensure appropriate and up-to-date materials and banners are available for BB promotional 

tables at external events. 

 Help lead the development of a BB annual communication plan that aligns with and advances 

the strategic plan. 

 

About You 

You have a proven reputation as a successful fundraising professional, a record of integrity, the ability to 

work within a team and independently, and a passion for helping children with disabilities in BC.  You 
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have a natural capacity to inspire and engage individuals to do greater good and as a lifelong learner you 

are ever curious and always abreast of leading edge industry best practices. 

 

Experience/Skills/Education 

 Minimum of 5 years of related experience in a similar role supporting a not for profit/charity 

organization; 

 A certificate/diploma in Communications, Fundraising, Public Relations, or a related field; 

 Demonstrated success identifying and executing on fundraising opportunities, event 

management and coordination 

 Detail-oriented with strong multi-tasking abilities 

 Strong project management and time management skills 

 Ability to thrive in a multi-functional team environment and be self-motivated 

 Intermediate to advanced MS Office skills (including Excel, Outlook, PowerPoint and Word) 

 Superior written and oral communications skills including but not limited to editing and writing; 

 Demonstrated success utilizing social media communications (Facebook, Twitter, LinkedIn, and 

Instagram) 

 Comfort interacting with persons with a disability is essential 

 
Please send applications to Shawn Marsolais at: shawn@blindbeginnings.ca 
 
Please include a cover letter and resume and how you learned of the position.  We thank all applicants 
for your interest.  Only those selected for an interview will be contacted.  
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